

	Logo: City of Hope will work directly with sponsor to obtain appropriate logo dimensions and specifications for sponsor branded items, if applicable.
	Security: The venues and City of Hope will not assume responsibility for any damage or losses of articles left or sent to the hotel prior to, during or following this meeting.
	Terms: There shall be no liability on the part of the City of Hope and/or the host venues for any injury or damage to a sponsor representative or to his property resulting from the condition of the premises or from the acts of any person thereon, exce...
	Exhibit Expectations:
	 Each exhibit table must be staffed by an authorized company representative during exhibit hours, City of Hope reserves the right to remove a company who has left a booth unrepresented or who has failed to staff an exhibit with an authorized represen...
	 Exhibitors are required to Check-In at the Conference Registration Desk daily before proceeding to the exhibit hall wearing their COH issued name badge (IMPORTANT: No company badges may be worn during this accredited activity).
	 Exhibitor name badge sharing is strictly prohibited, and City of Hope reserves the right to remove any company found in violation of this expectation.
	 Set-up & Break-down of exhibit table is during the designated time frame below only.  Please plan accordingly.
	 Please observe a professional code of conduct.
	Equipment: The basic set-up for each exhibit will consist of one (1) 6’ x 30” table with cloth and skirting, up to two (2) chairs, one (1) wastebasket.  Please advise if additional special equipment is needed.
	Electrical Requirements: Exhibitors are responsible for payment and arrangement of all electrical requirements associated with exhibit space.
	Security: The venue and City of Hope will not assume responsibility for any damage or losses of articles left or sent to the hotel prior to, during or following this meeting.
	Storage and Shipping: The Pasadena Convention Center will not accept delivery of any materials. Exhibitors must make their own arrangements to transport materials to and from the venue during the designated Exhibit Set-up and Breakdown times.
	Decorative Material: All decorative material must be fire resistant, and in accordance with standards established by the National Board of Fire Underwriters. No tape of any kind shall be permitted on any permanently carpeted or painted areas or be aff...
	Explosives: No gasoline, acetylene, or explosives of any kind are permitted.
	Terms: All exhibits are at the exhibitor’s risk.  There shall be no liability on the part of the City of Hope and/or the host venue for any injury or damage to an exhibitor or to his property resulting from the condition of the premises or from the ac...
	7:00 – 7:45 AM   REGISTRATION / BREAKFAST
	7:00 – 7:45 AM   REGISTRATION / BREAKFAST
	7:00 – 7:30 AM   REGISTRATION/BREAKFAST




